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Tenant Eviction Service Details (Possession orders)
The type of application made depends on the nature of the case. Our Legal Team will have fully reviewed your case and decided which 
option is most appropriate to your circumstances. As we complete our due diligence checks the strategy may change to provide the best 
outcome for possession. In these instances we will advise and an additional charge will apply to migrate over to the relevant application. 
Please note that all our applications include VAT, court fees and the cost of an attending advocate where appropriate. 

Accelerated Application:  £1,158.00
This can only be used to recover possession of the property, it does not permit any other claim, such as for rent arrears. In most 
cases the Landlord or Agent will not need to attend court. There needs to be no discrepancies with your tenancy paperwork.

Standard Application:  £1,278.00
Used in instances where the Landlord seeks possession and claim Judgement because tenants owe rent. Possession and 
Judgment will be included within the application. 

Tailored Application:  £1,350.00
If there are any discrepancies with the case or paperwork or grounds for eviction that are likely to need explaining to the courts then 
an attended hearing is required with the application tailored to the circumstances of the case. Possession and Judgment will be 
included within the application.

Pre-Hearing Review: £339.00 +VAT 
There is now an additional step to the Civil procedure rules which means once the case has been submitted to court it may be 
selected for a Pre-Hearing Review with the Judge before a possession hearing is listed. (guidance can be found here). During the 
review there will be duty scheme advice arrangements in place to assist the tenant and promote settlement. We will provide you 
with an Advocate and prepare the paperwork for the pre-hearing review during which the case will be discussed with you, the Judge 
and your tenant. The decision to list the case for a hearing will then be down to the Judge. If your case does not require a review 
and you have paid for this in advance, then we will use the funds paid to cover the appointment of the bailiff or refund the fee.

What our fee Includes  Accelerated Standard Tailored
A dedicated case handler  

Compliance check and due diligence review   

Serving of an additional Legal Notice if required  

LegalforLandlords service charge, court fees & VAT solicitor and advocate costs where appropriate   

Witness Statement  

Compiling of certificates of service   

The processing of court papers to be filed at the relevant county court and to the tenant   

Advice/Response to any communication received directly from the tenant 

Legal advocate to represent the claimant at the hearing  

Possession Order   

Judgment/money order for rent arrears  

Interest on money owed  

Awarding of Claimants Court Fees   

An application to request that the deposit to be returned direct to landlord  

High Court Transfer (this is at the discretion of the Judge)  

Copy of the hearing report  

Request for possession order to be sent to you directly via the courts 

If a defence is filed we will review the documents and provide preliminary advice   

Access to LegalforLandlords portal for referencing & Insurance services   

Debt Recovery Case Review  

Residential Trace to locate the tenant after they have been evicted 

Pre-Enforcement Letter to tenant chasing the arrears after vacant possession is gained  

Possession hearing instructions  
V2.8.20

https://www.gov.uk/government/publications/understanding-the-possession-action-process-guidance-for-landlords-and-tenants/understanding-the-possession-action-process-a-guide-for-private-landlords-in-england-and-wales
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Our Terms

You should read these terms and conditions carefully and sign where required. Ensuring that all information supplied is correct as 
this will form the foundation of your claim. The claimant must complete this instruction form before the matter can be processed 
and issued. Without your acceptance to these terms and conditions LegalforLandlords are unable to assist in the application. 

You, the owner/landlord of the property, will be the claimant and not a third party. A copy of your land registry title may also be 
required for clarification in some cases. If the property is owned by a limited company, you must supply LegalforLandlords with the 
registered office address and a director’s name and address for the case to be issued. 

The claimant or their managing agent should attend the hearing where applicable with the Advocate to reduce the possibility of any 
adjournments. If you are unable to attend the Advocate may attend unaccompanied however a witness statement will be required, 
and an additional cost will apply. 

LegalforLandlords are not solicitors and therefore are not on the court file as acting on your behalf. Instead we assist you in your 
claim and court documents may be sent directly to you the Claimant and not LegalforLandlords, therefore it is your responsibility to 
notify our Compliance Team of any changes, or updates to your case. We do however work with a panel of solicitors when preparing 
your claim and will provide representation where appropriate for your court hearing. 

Application & Processes

1. On receipt of a completed instruction form and all requested documentation, LegalforLandlords process department will assess 
your documents. We will contact you, or your agent, if necessary, for further evidence in support of your claim.  We will start our 
due diligence checks within 5 working days of payment being made. Our priority service will reduce this to 48 hours. 

2.    A submission to court will only be made once we are satisfied that the documentation is likely to lead to a successful application.  
All relevant papers will be filed with the relevant court and served on the defendant in advance of the hearing. As soon as we 
have received confirmation of your hearing date, we will confirm this by confirmed by email. 

3.    A witness statement will be drafted and sent to you for approval and signature.  If you will not be able to attend the hearing 
in person or there will be a change of attendee within 14 days of your court date being confirmed you should notify 
LegalforLandlords and a charge will apply for a new witness statement to be drafted. The cost of this will be £50.00 + VAT. 

4.    Should you receive any information from the Court it is your responsibility to inform LegalforLandlords immediately and forward a 
copy of all documents to be reviewed. 

5.    A defence and/or a counterclaim may be filed by the tenant prior to or on the day of the hearing. On sight of such a document 
we will review the information and provide initial advice. Please note that if a reply to the defence or counterclaim, or a 
supplementary witness statement is considered necessary and you instruct us to draft, file and serve such documents a second 
fee will be sought as this service is not covered by the fixed fee policy. 

6.    Your hearing will be listed for around 15 minutes and a qualified Advocate will be instructed to appear on your behalf. The week 
before your hearing you will be supplied with your advocates name and confirmation of what documents you will need to take to 
court with you on the day.  Please note this does not apply to an Accelerated hearing as you do not need to attend court. 

7.    LegalforLandlords will usually receive a brief of the hearing outcome withing 24/48 hours. You will receive an email to the email 
address supplied outlining the Judge’s order. A copy of the possession order will be sent to you within 4 weeks directly from the 
courts. This could be longer depending on their service levels.

8.    LegalforLandlords will provide you with updates as and when they are received from the Solicitor or the Courts. You do not need 
to contact us to request an update these will be sent to you proactively. If you do require an update or want to send us any 
additional information  then please email legalprocess@LegalforLandlords.co.uk 

9.   The court will usually award fixed costs of £300 to £400 towards your court fess, alongside Judgment (CCJ) and interest for 
money owed to you for rent arrears (where requested). Your tenant will usually be asked to make this payment within 14 days. 
If there is a shortfall between the amount awarded and your legal fees, we can assist you in a small claims application under a 
separate instruction. We can also assist within enforcing collection of the debt. 

10.  Once the possession order is granted, if the tenant does not vacate or leaves and does not surrender the keys then the 
appointment of bailiffs will be required. We will where appropriate request a High Court Transfer, but this is ultimately at the 
discretion of the Judge. The costs for the appointment of bailiffs are not included in this application they are payable separately. 

11.  Upon on submission to court most cases are listed for a hearing within 6 to 8 weeks all dependant on the availability of the 
court. Some county courts do take longer to list cases due to the volume and back log of work they are dealing with and 
therefore cases listed outside of this timescale are down to the court. LegalforLandlords cannot influence or control the 
timescales of the courts. As soon as the case is listed you will be advised.
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Additional Fees/Unsuccessful Applications 

The vast majority of the claims we assist with are successful at the initial hearing and the price you pay covers includes, the court 
application, paperwork, VAT, court costs and solicitor costs for the first hearing. However, there are some cases whereby the Judge 
may adjourn the court hearing. 

This will usually be based on a defence that may be filed or to allow the defendant time to file a defence. LegalforLandlords are 
unable to guarantee that an order for possession will be obtained and cannot take responsibility for the Judge’s decision. 

If your case is adjourned for a further hearing or on the rare occasion, struck out, then in these circumstances our legal team will 
contact you to discuss your options. 

Your file will be passed to our partner solicitors, who will be able to advise you further. This will not be covered by the fixed fee paid. 
If additional information is supplied after your claim has been submitted to court, and requires the claim to be amended, then 
charges will apply.

Refund Policy 

We hope that you can appreciate that most of our costs are incurred upfront and based on preparing the file and court application. 
For this reason, LegalforLandlords operate a strict refund policy. 

If an application to court has been made, then no refund will be issued. If an application has not been sent to court, a refund minus 
an administration fee of £120 + VAT will be applied. This will be actioned in accordance with our refund procedure and returned to 
you within 28 days.  

Conditions 

Please ensure you review the below carefully. The below information will be used for communication & instruction purposes and 
therefore must be correct at the time of completion.

Your declaration and instructions to LegalforLandlords 

I/we accept that the information provided within will form the basis of instruction for LegalforLandlords to issue Court Instructions. 
The content of which may also be used with the signature provided to produce Certificates of Service and Witness Statements. 

I/we confirm that information provided is accurate and factually correct and agree that if it is found information to have been 
withheld or incorrectly provided that this could invalidate any Legal Notice or Instruction and/or delay and change the outcome of 
the case through no fault of LegalforLandlords. 

I/we confirm that the Landlord is the owner of the property or has consent from the owner to allow for this case to be prepared 
against the tenant and submitted to court. Evidence of this may be required. 

I/we agree to the use of any evidence to be used by LegalforLandlords in preparation for the case and understand that we or a 
representative on our behalf should attend court. If no one attends this is against LegalforLandlords advice.

I/we accept that the approach to instruction may change if LegalforLandlords identify any additional risk or concerns as further due 
diligence checks are carried out. We accept that whilst this may delay matters, LegalforLandlords will be taking the best course of 
action for the Landlord. However, if LegalforLandlords are instructed by us to continue against their recommendations, we accept 
the risk that the case my get adjourned/or dismissed. 

I/we accept LegalforLandlords Terms of Business & Price List and understand that at times there may be extra work involved which 
is outside of the normal remit of our instruction which may incur an additional charge. Payment is required in advance of all legal 
services provided with refunds only issued if work has not been completed or we are found to be at fault. Refunds will be subject to 
a deduction of a case review fee.

I/we accept LegalforLandlords cannot be held accountable for the timescales of 3rd parties such as the County Court, Bailiffs/
Enforcement Officers or the outcome and actions of these 3rd parties. We are aware that the tenant may submit a defence of 
which the Judge will make a decision on the day if to continue proceedings or adjourn. This decision will be outside the control of 
LegalforLandlords. 



LegalforLandlords Ltd
632-634 Birchwood Boulevard
Fountain Court, Warrington
Cheshire, WA3 7QU

t 0344 567 4001
f 0844 567 4003
e legalsales@legalforlandlords.co.uk
www.legalforlandlords.co.uk

LegalforLandlords are authorised and regulated by the FCA.
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Letting Agent/Company Name

I am the Landlord/Landlord’s Agent with full authority to sign this form 

Landlord’s full name:

Landlord’s email address:

Landlord’s telephone number:

Eviction address:

Tenants name:

Guarantors name:

I will be attending court

I will not be attending court

I will not be attending court and the person below will be attending on my behalf

Court representative name:

Contact number:

Date:

Signature:

Signing this form: You can you use this icon in the tool bar to create a digital version of your signature 
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